Overtime Allocations

Introduction This job aid describes how to set up Overtime Rules in your Profile for
hourly employees that will calculate their overtime automatically.

Locate Use the following steps to locate the Profile Timecard Settings:
Timecard -
Settings Step : : Action .
1 Click on Configure, then select Profiles.
Configure - Tools -
| My Account ||
Profiles |

e Machine Setlings =
. Employees

Security Roles

Work Hours

2 Double-click on the Repair Facility profile. The Profile
Settings window displays.

Search Results

¥ New Profile [, Import Profiles 5 Refresh F[ Bulk Copy
Name Company Code  Office Code Type City Location
== S50,
i1 CCC-LSG Repair Facility MAJURO
& Edit 2
3 Scroll down in the left panel to locate and click on Timecard
Settings. The Timecard Settings view displays in the right
panel.
g s
File Help

el Save el Save and Close

-2 Basic Settings i
deress and Cortact Ifomation

{51 Company Infomation [ Allow timecard technicians to complete repair plan phases
IE2 Fomm Ltter Templates
A Notfication Groups Overtime Rules

g Estimating

[ Repair Management Ovettime rules apply to hourly employees only

[ Carwise
.E. Cortral Review Overtime (OT1) Additional Overtime (0T2)
@ Customer Communication [] Daiy after hours Daily after hours
& Customer Satisfaction
& Labor - Work Orders [] Weekly sfter hours Weekly after hours
] Line kem Mapping Fules Wage mulipier. | 1.5 Wege muligher: | 1.5
T Parts - Credit Memos
-8 Parts - Purchase Orders
[ i) Timecard Settings Note: Overtime does not account for bi-monthly pay periods ending on different days each month.

&= Wondile - Numbering

= Workfile - Opportunties

= Workfile - Printing

-#% Workile - Signature Templates
£ Workflow - Lock Period

-] Workflow - Repair Plans

% Workflow - Task Automation
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Overtime Allocations, Continued

Locate You can have two sets of Overtime Rules based on hours and wage

Timecard multipliers that you determine.

Settings, . . .

continued Note: Oyertlme rules can ONLY be edited when there are NO pending
Pay Periods.

In the example below, we created a set of Overtime Rules for 10 hours
overtime and another for over 10 hours per week. You can also specify
what day of the week overtime begins when using Weekly after.

Repair Plans

Allow timecard technicians to complete repair plan phases

Overtime Rules

Qwertime rules apply to houry employees only.

Overtime (OT1) Additional Overtime (OT2)

Daily after hours Daily after hours
Weelkly after hours Weelkly after hours
Wage multiplier: 15 R Wage multiplier: 20 R

For weekly overtime week begins on: | Sunday w |

Note: Overfime does not account for bi-monihy pay peniods ending an different days each monif.
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Overtime Allocations, Continued

Create

Paysheet
Calculations

oo

Use the following steps to create Overtime Rules that will calculate
Overtime Rules hourly employee overtime automatically on the paysheet.

Step Action
1 Locate Overtime (OT1). Click Daily after, Weekly after, or
both.
Overtime rules apply to hourly employees only.
Overtime (OT1) 2 Additional Overtime (OT2)
1 Daily after 80| hours Daily after haurs
Weeklyafter i 40.0] hours Weekly after hours
3 —I Wage multiplier: 15 b I ‘Wage muttiplier: 20 v
For weekly overtime week begins on: | Sunday v 4
MNote: Quvertime does not account for bi-monthly pay periods ending on different days each month.

2 Enter the number of hours AFTER which overtime should be
calculated. Example: Start counting overtime after 8 hours
or after 40 hours per week.

3 Select a Wage multiplier from the drop-down list.

4 Select the day of the week after which overtime should be
calculated in the For weekly overtime week begins on
drop-down list.

5 Repeat the steps for Additional Overtime (0T2).

Overtime will be automatically calculated on the Paysheets and Pay

Periods.
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