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Job Aid: Automatic Job Numbering (Estimating Only)

Purpose In CCC ONE® Estimating, you can set your Repair Facility profile to use
Automatic Job Numbering using the procedure shown here.

Procedure Use the following steps to enable automatic job numbering on workfiles:

Step Action
1 Go to Configure > Profiles and open the Repair Facility profile.
2 Scroll down to Repair Management and click on Workfile —
Numbering. The Workfile Numbering displays.

Profile Settings

Fie  Help If you select “Manual”,
you must enter each Job
el Save (gl Save and Close Number on the Vehicle
QA CER R |TOS 03 l Tab of the workfile.
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B azic Settings
& Estimating
=k Repair Management
31 Marketing - Age Ranges
gj Marketing - Referral Sources

Workfile Numbering

Howw would pou like the workfile Job Murmber to be numbered?
3 Marwally - Enter workfile Job Mumber manually
[ (=) Avtomatically - the system will automatically generate the workfile Job Number]

Iritial Job Nurmber:

3 Click the radio button for Automatically.
4 Enter the Initial Job Number for the next workfile created.
5 Save and Close the Profile.

Using Once enabled, every time you create and save a new workfile, you can select
Automatic Job  “Convert to Job”. The system automatically sets the job number to the next in
Numbering the sequence and updates the workfile title to include the new job number.
Model: B9 TRIBECA AWD w | oo 2 :::::m I 2
!' BselectstandardVehide | | conce Plate: [ <] © uioown 7 5
Body Style: our ¥ LlcenseExpiraon:  _J___ &
Engine: 6-3.0LF1 Package 1: Impact Note:
Mileage In: Out: Package 2:
Production Date: | Job Number: 5
| Fuel:
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Job Aid: Automatic Job Numbering (Estimating Only),

Continued

Using Manual  If Manual Job Numbering is enabled, every time you create and save a new

Numbering workfile, you can select “Convert to Job”. The system will display a prompt
to enter a Job Number manually. The Job Number is saved with the workfile
and will appear on the workfile title.

/~ Contads [ Insurance | Inspection | Rents'” Vehicle | Estimate | Rates | Attachments | Parts | Tasks | Totalloss [ Motes | Events | Forms |

Description Options

Recall Notices F_teo:rablevehdetondluon: 12
4S4WX82D374405417 v Good VIN |Eaad 0 G 1)
pake ko e
——————————————  01RightFront - 10 2
e - .Standard S Convert to Job dary Point of Impact:
Type: |utiity vehice T|  Int koht Front Pillar (Right Sid ® 13 3
Year [ Make: 2007 » SUBA = paint Enter Job Number:
Jrivable B) A 0 4
Model: B9 TRIBECA AWD -
-/ Sumbit - Cancel | Jot Drivable
f select Standard vehide u, known 7 5
Important Regardless of which type of numbering you choose, it is important to
Notes remember the following:

e The "Job Number" field on the Vehicle tab is read-only for estimating-only
customers. It will only be enabled if you also have Repair Workflow as
your shop management system.

e The "Convert to Job" action is available no matter what type of numbering
you use.

e The "Convert to Job" action is hidden once a Job Number is assigned.

e You cannot change the Job Number once it has been added.
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